RECORD RETENTION POLICY

KAYITLARIN MUHAFAZASI POLITIKASI

Pravidla uchovavania zaznamov

Bu politika, Mata Otomotiv A.S. olarak Kayit muhafaza uygulamalarimizda esas aldigimiz temel
ilkelerimizi tanimlar ve yonetim, calisan, tedarik¢i ve tiim paydaslarimiz icin dnemini ve onceligini
vurgular.

This policy defines Mata Automotive A.S.’s basic principles in our record retation practices and
emphasizes the importance and priority for management, employees, suppliers and all of our
stakeholders.

Tieto pravidlda Mata Otomotiv A.S. definuju zakladné principy, na ktoré sa spoliehame v nasich
postupoch a zddraznuje ich dbleZitost a prioritu pre nase vedenie, zamestnancov, dodavatelov a vietky
nase zainteresované strany.

Tim Dokiimantasyon (Form, Talimat, Prosedir, Rapor, vb.), PPAP, kalite ve ¢evre dokiimanlari bu
politikaya uygun olarak korunacak ve gerektiginde imha edilecektir. Saklama siiresi, belgelerin
tamamlanmasindan veya kesinlesmesinden sonra baslar.

According to with the policy, All of the documantation (Form, Talimat, Prosediir, Rapor, vb.), PPAP and
Quality and Enviroment documents to be maintained and disposed. Retention Period begins upon
completion or finalization of documents.

VSetka dokumentdcia (Formuldre, InStrukcie, Postupy, Spravy, atd.), PPAP, dokumenty tykajlce sa
kvality a Zivotného prostredia musia byt uchovavané a likvidované v stlade s tymito pravidlami. Doba
uchovavania sa zacina po dokonceni alebo finalizacii dokumentov.

Mata Otomotiv A.S. Kayit Muhafaza politikasi uygulamalarindan tiim yoneticilerimiz, calisanlarimiz ve
paydaslarimiz sorumludur.

All of our managers, employees and stakeholders are responsible for the application of Mata
Automotive A.S. record retention policy.

VSetci nasSi manazéri, zamestnanci a zainteresované strany su zodpovedné za aplikovanie tychto
pravidiel uchovavania zd&znamov spoloc¢nosti Mata Automotive Inc.
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